
Directions for Teachers to Populate Students 
Into Class Sections  

 
1) http://www.dadeschools.net/employees.asp 

 

 

 

 

 

 

 

 

 

 

2) Once on the “employee portal” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on “ebook” 

icon next to one 

of your Language 

Arts/Reading 

Links 

When prompted 

Click on 

“teacher”  

http://www.dadeschools.net/employees.asp
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Click on 
“Teacher Edition” for your 

grade level 

Click on 
“Manage and Assign” 

Button 
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Click on 
“Class Details” 

From “Drop 

Down” menu 

select one of 

your Language 

Arts/Reading 

sections. 
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[Type a quote from the document or the 

summary of an interesting point. You can 

position the text box anywhere in the 

document. Use the Drawing Tools tab to 

change the formatting of the pull quote text 

box.] 

Click on McGraw-Hill 

Suggested Planner.  

Then …. 

Click on the calendar icon 

and select the first 

“teaching day” (August 

19th)   

Click “Next” 

Begin creating “school 

year planning calendar” 

by clicking on all “non-

teaching days”. 

Click “Save”  
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Days in blue are the “non-

teaching” days I clicked on. 

National Holidays will be pre-

selected for you.  

Please be patient 
“Loading Content” 

takes a few minutes. 

Click on 
“Manage and Assign” 

Button 
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Repeat the 

process for 

each section 

that you have 

students 

assigned to.  

 

Click “Class Details” 

for the section that 

you populated.  All 

students assigned to 

that section should 

show up. 
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That’s all Folks!! 


